DecIaSS|f|ed in Part - Sanitized Copy Approved for Release 2012/08/13 : CIA-RDP70-00211R000900070052-7
- 3 Q QAL

Chicl erepeoent Stay 20 seyteser 130

Cuatel, senards Becagesent Stefd

{13W&Wﬂe fur the Syeeial Supporte BRidletis
o reports aagerent.

{2) Completed 6 nau snd revised foxms.

{3) w with the Pristing Serviees Jivielorn % produce
8 “sbop-gay” form gelckly in opder to tale caxe of mn
izpwdfote meod fur wyglly of Informsbion Repoyts ot
overeass gtations. his ceme sdoat s result of the
delay in swerding a contrsct for the procorenest of
Inforomtion Report Saws through comeemial eoucsrns,
A contrect has now Ttes awerded by the @f¥ice of
WC&»

(L.} The Zecords Conter received 215 eibic feot of inactive
reooxvds and olisdnated 2% eudic fowt.

it of Gecords Contyel Schedales.

(i) office of iersompel - 7% congleted. Arvengesants
sads to sbift Mlfng eguipment fyom cme office 0
spther, thereb: swoiding the regeisitioning of thuee
rloves of fillng squizoent.

{2} Ocnexml Counasl - 75% completed.
. ' -
(3) offiem of w 5 tuntect Divisden - Projest 1U%

ve Inptallstion of Flling ystest.

(*} GBR - Slbject-iueric .ysles lnstalled in Adtalstrstive
files in Office of Chiel, BM9ncwic %esewrch irce.

CONFIDENTIAL
Declassified in Part - Sanitized Copy Approved for Release 2012/08/13 : CIA-RDP70-00211R000900070052-7




Declassified in Part - Sanitized Copy Approved for Release 2012/08/13 : CIA-RDP70-00211R000900070052-7

¢, Toulve ov axd revized fomws in proceds of developaent.

3. pasigemenis - losctive

., W Instellsticon of Subjeci-duserie Filing System, ienefits
: ant Caswalty Dtvision.

. Shelf f1le imeislisties, Industrisl Register.

Gielf fe instellation, Spece layout sed Soulijment
Shudy, CI/0A.

Feview of schedwlas for dwosit of Vital FPersonvel Hecords.
Mdit of Hecorde Camtael Schedule, DO/P.

Biegreghic Regintew, Shelf file.

Finanoe Divisiom, Shelf file.

Seven smdbavs of this SHLY attonded the office eqilpaent
exiibit at the Shorchen Ngbel in conjunction with the Life
Office Hamagenent Lssociohion Convention.

mmmmwmawmwm
Also | are teking sppropriste courses
4t Ceorge Yashingten sod Amricsn University in the

Zoneral membgesect Theld.

| end ayselr sttended the Fourth Assael Conference
a8 Becomds Hanagemext spomsored by the Hetiowal Recurds
Hesagenent Council in Hew Jork last week. Speskers st the
mmmm&mwmam
recopds asnagezeadt Wm&ymﬁm, :
spondepce, vital ressnds, records disposition and filing
systons. mwmm,mm,mm
industry. Included smong the speskers were the Vies
Fresident and Cuatveller of the Strcsherg-Carison Corporstion,
the Contallew, west Viepinia Pulp sad Papor Cowpany sod the
Gecretexy of the Zihyl: Corperstion. X1 of thewe spenkers o
Wnﬁmmmemmmmmmu
in&:atnnp My plso skaitted fresly that this wes ova

; ; wuwmam

' /ﬂ/

Declassified in Part - Sanitized Copy Approved for Release 2012/08/13 CIA RDP70-00211R000900070052-7




- 4.
Declassified in Part - Sanitized Copy Approved for Release 2012/08/13 : CIA-RDP70-00211R000900070052-7

\

BEST COPY
Awvailable

6/17/98

Declassified in Part - Sanitized Copy Approved for Release 2012/08/13 : CIA-RDP70-00211R000900070052-7



